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GUIDE TO REGISTERING ON NM&DDCs e-HUB






















HOW TO BECOME A POTENTIAL SUPPLIER TO NM&DDC

· Registering as a new supplier enables you to receive potential Purchase Orders.
· It also enables you to register your interest and/or apply for any Tenders/Requests for Quotations (RFQs) and to download any associated documents.

NEW SUPPLIERS:

· Please visit our e-Procurement site:
http://www.newrymournedown.org/Procurement

· Click on New Users:

[image: ]


· Follow the instructions to get a verification code – i.e. phone 02830254872 or 00442830254872 (R.O.I) and request one.
· Due to the on-going Covid-19 situation e-Hub’s telephone support is at reduced capacity – if you receive no response by telephone, make your verification code request by sending an email to info@e-hub.com
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· Enter the verification code in the box and click ‘GO’ to proceed to the registration form:
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· Fill in details on the registration form (all fields marked * need completed).
· The email address you use ideally should be generic or checked regularly so you do not miss orders or opportunities:
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· Fill in your Personal Details:
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· Company Name – Enter the name you trade under. Important - you must have a bank account in this name i.e. you need to be able to cash a cheque under this name as initially this is how you will be paid:
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· Industry Type – Enter the type of business you operate. If none of the categories match select ‘other’. Important – do not leave this field blank otherwise your registration will not complete:
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· Invoice Address – Regardless if this is the same as your postal address you still need to select the ‘No’ option and complete the details:
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· Fill in the additional information:
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· Choose your categories – select the categories your business operates in and/or you have an interest/capability of operating in. Important - at least one category has to be selected or your registration will not complete. If unsure select other, you can always update this.
· These categories determine what competitions you will potentially be invited to take part in. An email notification will be sent from ‘administrator@e-hub.com’ when a competition is published on e-Hub which is assigned to one of your registered categories.
· These categories are subject to change, so please keep up to date and check them regularly:
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· Once you have your category(s) selected create a username and password which you will require each time you wish to log on to the e-portal:

[image: ]






· Once your registration has completed you will see this page:

[image: ]


· You will also receive an email to the address you registered which confirms all your details including username and password.

Any problems with registering or using the portal please email info@e-hub.com for assistance.
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Newry, Mourne & Down DC's Procurement Portal [}

Suppler Registration ~

On completion the Registration form below, you will be added to our Supplir Listings. You will b in 2 positon o receive emal nofifcations from Newry, Mourne & Down District Couneilregarding RFQ & Tendering procurement opportunities AND you willbe
able to access and download Tender information & documentation. Curently, suppliers can respond slectronically to RFQ and in the near future wil be able 0 use our “Tender Vault {0 respond electronically o Tenders also.

Please filn all the detais below and your account wil be activated.

Gompany Name:*
Industy Type* SeiOne
Contactus Telephone:
Fax
i Website: Is your invoice address the
same 5 your postl adress? ®ves Ono
Postal Address” Invoie Address:
Toun or Gty Toun or Gty
Region Seemone = 2 Region oo <
County Fmoe ™ County* Fmoe ™

Have you traded with Oves Ono

Listed below are the RFQ categories currently used by Newry, Mourne & Down District Council. Choose which category/categories you would like to receive notification of when Newry, Mourne & Down District Council staff post an opportunity on the system. A
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Suppler Registration ~
On completion the Registration form below, you will be added to our Supplir Listings. You will b in 2 positon o receive emal nofifcations from Newry, Mourne & Down District Couneilregarding RFQ & Tendering procurement opportunities AND you willbe
able to access and download Tender information & documentation. Curently, suppliers can respond slectronically to RFQ and in the near future wil be able 0 use our “Tender Vault {0 respond electronically o Tenders also.

Please filn all the detais below and your account wil be activated.

PersonalDetals
First Name:* [Fest

Last Name:* [Suppler

email Address:* [purchasing@nearyendmoume govuic

Confirn emait [purchasing@neryandmoume goruic

Job Tite* [owmer

Companyinformation
‘Company Name: [Fest Supplier

Industry Type:* [Other ~

Contact Us Telephone:* pezemaiazez
Fax

i este Is your invoice acdress the

same as your postal adaress? @ ves Ono

Postal Address:* [Faughey House Invoice Address:*

[Rempart Roag

[Greenbar Indusinal Estate
Town or City* [Newry Town or City*
Region: [Norhern irland < Region [ Seectone—
Posteode:* [Br34200 Posteode:*
Country:* [Onited Kingdom. ~ Country:* L |
Where you heard about us?+ [SesORe= ]
Have you traded with
2 Zounai before” Oves One
Ifyes, plesse enterthe name.
of this council*

v

ool [B (2 [ W] B

Listed below are the RFQ categories currenty used by Newry, Mourne & Down Distict Council. Choose which category/categories you would ke {0 receive notificaion of when Newry, Mourne & Down District Councilstaff post an opportunity on the system.
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Suppler Registration ~
On completion the Registration form below, you will be added to our Supplir Listings. You will b in 2 positon o receive emal nofifcations from Newry, Mourne & Down District Couneilregarding RFQ & Tendering procurement opportunities AND you willbe
able to access and download Tender information & documentation. Curently, suppliers can respond slectronically to RFQ and in the near future wil be able 0 use our “Tender Vault {0 respond electronically o Tenders also.

Please filn all the detais below and your account wil be activated.

PersonalDetals
First Name:* [Fest

Last Name:* [Suppler

email Address:* [purchasing@nearyendmoume govuic

Confirn emait [purchasing@neryandmoume goruic

Job Tite* [owmer

Companyinformation
‘Company Name: [Fest Supplier

Industry Type:* [Other ~

Contact Us Telephone:* pezemaiazez
Fax

Eeedvack / Queries e " e

same as your postal adaress? Oves @ No

Postal Address:* [Faughey House Invoice Address:” [Faughey House

[Rempart Roag [Rampart Road

[Greenbar Indusinal Estate [Greenbark Incusinal Estate
Town or City* [Newry Town or City* [Newry
Region: [Norhern irland < Region [Northern irland <
Posteode:* [Br34200 Posteode:* [Br34200
Country:* [Onited Kingdom. ~ Country:* L — |
Where you heard about us? [Oer ]
Have you traded with
2 Zounai before” Oves ®no
Ifyes, plesse enterthe name.
of this council*

v

ool [B (2 [ W] B

Listed below are the RFQ categories currenty used by Newry, Mourne & Down Distict Council. Choose which category/categories you would ke {0 receive notificaion of when Newry, Mourne & Down District Councilstaff post an opportunity on the system.
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Suppler Registration ~
On completion the Registration form below, you will be added to our Supplir Listings. You will b in 2 positon o receive emal nofifcations from Newry, Mourne & Down District Couneilregarding RFQ & Tendering procurement opportunities AND you willbe
able to access and download Tender information & documentation. Curently, suppliers can respond slectronically to RFQ and in the near future wil be able 0 use our “Tender Vault {0 respond electronically o Tenders also.

Please filn all the detais below and your account wil be activated.

PersonalDetals
First Name:* [Fest

Last Name:* [Suppler

email Address:* [purchasing@nearyendmoume govuic

Confirn emait [purchasing@neryandmoume goruic

Job Tite* [owmer

Companyinformation
‘Company Name: [Fest Supplier

Industry Type:* [Other ~

Contact Us Telephone:* pezemaiazez
Fax

i este Is your invoice acdress the

same as your postal adaress? @ ves Ono

Postal Address:* [Faughey House Invoice Address:*

[Rempart Roag

[Greenbar Indusinal Estate
Town or City* [Newry Town or City*
Region: [Norhern irland < Region [ Seectone—
Posteode:* [Br34200 Posteode:*
Country:* [Onited Kingdom. ~ Country:* L |
Where you heard about us?+ [SesORe= ]
Have you traded with
2 Zounai before” Oves One
Ifyes, plesse enterthe name.
of this council*

v
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Listed below are the RFQ categories currenty used by Newry, Mourne & Down Distict Council. Choose which category/categories you would ke {0 receive notificaion of when Newry, Mourne & Down District Councilstaff post an opportunity on the system.
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Chooseyourcategories
Listebeow aethe RFQ cotegoriscuret use b Newr,Moume & Dow Dt Counc. Chaose i ategoy:stegres You oukd et ecee nofcaton ofwhen Newry, Moure & Down Distit Councitaf postanapporunty onhe system

o o

[ A Landfin Site - Supplies, Plant & Services [0 Accomodstion

[0 Air Quality & Enviromental Monitoring Suppliers [0 Air Quality Consultants.

[0 Air-Conditioning/Ventiation/Refrigeration Services. [0 Aluminium Curtain Walls.

[0 Archaeological Support O Arhitects

[0 ArsandCrafts [ Asbestos Consultants

[0 Asbestos Removal [0 Audio Guides

[0 AuditFinance Services [ Banking Service:

[ Broadcasting - Radio & TV [ Buiing Materials

[ Bus Hire [ Catering -for Functions, Mestings etc.

[0 Catering Equipment [ Chemical Analysis & Sampiing

[0 Chemicals [0 Chidrens Entertainment

[0 CivilEngineers. [ Cleaning Materials.

[0 Cleaning and Maintenance Services [0 Cleansing/Cleaning Support Services

[0 Communications Equipment [ Conference organisers.

[ Consultancy - Safety Risk Assessors. [0 Consuitants - Business Development

[0 Consultants - 1T [0 Consultants - Leisure.

[0 Consultants - Marketing [ Consutants / Consultancy - General

[0 Containers (nire) [ Contractors - General Buiding

[0 Contractors - Roofing O Corporate Wear

[0 Crane and Lifing Services. O oocLeRLst

[ Demoition & Removal [0 Developers - Land & Building

[ oredging [ Oressed Stones

[0 Driving Schools [0 E Hub Development

[0 Electrical Contractors [0 Eectrical Products

[ Etectricty Supplers. [ Energy Management

[] Entertsinment & Events [0 Enviromental Monitoring & Control Services

[ FRAMEWORK RM1070 [ Fire Safety Consultancy

[0 Fireworks [ Fitness Equipment.

[0 Flooring and Carpets. O Fuel

[0 Funfair Entertainment [0 Fumiture Office and Intemal

[0 Fumiture/Street Fumiture [0 Garage material v

[ Gardening Parts. [ s Suppliers.
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[T Physomerspy [ ] Pt & Equpment-Fire
O Plant & Equipment - Supply [ Plastic bogs alsizes. A
[ Play Inspectors. [0 Play/Playground Equipment and Installation
[ Plumbing services [ Pool Chemicais
O Printing [ Project Management
[ Promotionsl [ Promotonal tems.
[ Publc Relatons [ Pumps & Pump Supplies:
O Guany Materisls [ Recnitment
[ Recyling - Femous Materials. [0 Recyiing - Organic Materials
[0 Recyling - Plastics [ Relocatable Buikdings.
O Remows [ Renewabie Energy Prociucts
[ Research Consutants O secuty
[ Securty-CCTV & Alarms [ Secury Access Gontrol & Locks
O shopFiters O sens
[ SoundaMusic [ Spors Equipment
[ Sports Ground Contractors: O Statonery
[ stomGate O Suveys- AcrialsSatelite
[ Sumeys - Geological O Sureys - Marine
[ Swimming Pool Engineering O Te
[ Telecommunications [ Telemarketing
O Test [ Tetie Recycling
[ Tiketng Systems O Tiing - Tiers
O Topisry O Tour Guides
O Training [ Treining - Pocurement
[ Trensiaton Services [ Tree Surgery
[ Venicle Parts [ Veicle Tyres
O venicles [ Vending Machines
[ weste Management Providers [ Weste Management Services.
[ Waterspors Provider [ Web Ste Desion
[ Wheeled Contaners for Weste/RefuselRecycle/Others [ Wind Tutbines
[ Wood Pellet Provicers
Gonfitm Password:*
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Supplier Registration
‘Your interest n supplying Newry, Mourne & Down DC has been regisered.

‘Your detais have been sent automatically to Newry, Mourne & Down DC procurement staf.
‘You may now log n through the Newry, Mourne & Down DC Procurement Portal of using wu.e-hub com to access Council opporturities. You will have full access to all Contract Notices and Tender Documentation. You may use these logon detals to respond
electronically to Gouncil RFQs, and inthe near future fo respond electroncally o Council Tenders.

“Thank you.

Contact Us
Eeedvack / Queries
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Newry, Mourne & Down DC's Procurement Portal [}

‘Welcome to Newry, Mourne & Down DC's Procurement Portal.

Newry, Mourne & Down DC are committed to uiiising Internet Technologies to undertake the majority of ts Procurement Process. The process of E-Procurement s & simple and inexpensive process: Supplies requie Infermet Access and an E-Mail account.
“This st i designed {0 bring you information o poteniial Council business, that includes both Tenders AND RFGS.

Brospeciive tenderers can apply for tender documents by post or el (see contact detais within each tender) o aitematively downiosd irect fom the website. Suppliers wil ave the abilty o use our Tender Vaultin order to respond to Tenders n the near
future. Prospeciive tenderers inerested in RFGs must reply electronically using tis website ony. Registration s FREE, simply click on New Users (s hand pansi) and follow the onscreen instructions. Existing Registered Users simply log in.

Notes:

“The information available on tis sit i distibuted by Newry, Mourne & Down DC in good faith and is considered to be frue and corret at the fime of publication. Readers are responsible for making their own enuiries on the maters therein, and sre advised fo
iy al elevant representations, tatements and information. In no event shall Newry, Mourne & Down DC be fisble for any incidental or consequential damages resulfing from use of the materal

‘Wihile every reasonable effort has been made by the Councilfo ensure thatthe documents do not contain any viruses prior o downloading, the user, by downloading the documents, acceps the enirerisk of virus transmission. The user also agrees that the
‘Counci has not provided any warranty, express of implied, n relation {0 the condiion of the documents.

All materials available on his it e protected by copyrightlaw and remain the property of Newry, Mourne & Down DC. Apart from the intended use of materials on tis ste, 3s permited under copyright egislaton, no part may be reproduced o re-used for
‘any commercisl purposes wihoust written permission from Newry, Moure & Down DC.

Contact Us

Eeedvack / Queries
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Supplier Registration

Step 1 - Verification
Before you can register on the system you must contact us first on the following number 028 30 254 872 (ROI:+44 2830 254 872) to verity that your company has not arcady been regisered.
1fyou have alrcady received emais rom the system regarding login detals, RFQs, Tenders or reminders, you can contact us to obiain your login detais s these have aieady been created and your Company i already registerd.

Step 2 - Registration
After you have contacted s on 025 30 254 872 (ROI:+44 2830 254 872), you will receive a verifcation code to enter below which will llow you o continue fo th regisration form. Please type in this code and cick on the GO button o continue.

Enter verfication code

Contact Us
Eeedvack / Queries
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