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APPLICATION FOR A POSTAL NUMBERING CERTIFICATE
Please complete all sections of the application form below. Your application should be accompanied with:
· A site location map
· Fee of £35
· Confirmation of planning approval (if applicable)
Please note the Council may request proof of ownership/utility bill. 
	1.
	Applicant Details:

	
	
Name of Applicant:
	
	

	

	
	
Address of Applicant:
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
Email Address:
	
	

	

	
	
Telephone Number:
	
	

	



	2.




	Reason for Request:

	
	Detail the reason(s) below why you are wishing to seek a postal numbering certificate e.g. Litigation purposes, utility services etc 

	
	






	3.

	Location Details:

	
	Detail the Location of Property below:

	
	





	
	Note: A Site location map to be submitted with application clearly identifying the location of the property.


	4.

	Declaration and Signature 

	
	· I am aware of the provisions of Article 11 of the Local Government (Miscellaneous Provisions) (Northern Ireland) Order 1995. The details contained in the application form and any attached documentation are correct to the best of my knowledge and belief.
· Information provided as part of this application may be disclosed in response to a request under the Freedom of Information Act 2000 or the Environmental Information Regulations 2004. 
· The Council to which you are submitting this application form, collects data for the purposes of the management and application of the Postal numbering scheme. The data may also be passed onto other related Government Agencies and to other Council Departments, to facilitate Statutory Requirements, Service Level Agreement of or similar purposes. 
· Newry, Mourne and Down District Council collects the Data on this Form for the purpose of administering Postal numbering under Article 11 of the Local Government (Miscellaneous Provisions) (Northern Ireland) Order 1995.  The Data Collected on this Form will be shared with the relevant Council Departments under the Data Protection Act 1998.
The Council’s Privacy Notice can be accessed via our website www.newrymournedown.org/privacy-policy
By signing below, this indicates that you have read and understood the above declaration.

	
	I enclose herewith fee in amount of £35
	Official Use Only

	
	Print Full Name: 


	Date Received
	

	
	Signature: 
	Receipt Number

	

	
	Date: 
	£
	



Please return the completed application form, accompanying documents and fee to:
	Newry, Mourne and Down District Council
Newry Office:  Unit 19 Rampart Road, Greenbank Industrial Estate, Newry, BT34 2QU 
Downpatrick Office: Downshire Civic Centre, Downshire Estate, Ardglass Road, Downpatrick, BT30 6GQ  
Telephone: 0330 137 4030
Email: licensing@nmandd.org 
Website: www.newrymournedown.org
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