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APPLICATION FOR REQUEST TO USE COUNCIL LAND
PLEASE REFER TO LINK BELOW FOR INFORMATION ON HOW TO ORGANISE AN EVENT 
https://www.newrymournedown.org/how-to-organise-an-event

Newry, Mourne and Down District Council is committed to protecting your data and respecting your privacy, please read the INSERT FULL URL for details of our data handling and your rights.

	APPLICANT NAME
	

	ORGANISATION
	

	EMAIL
	
	TEL/MOBILE
	

	COUNCIL LAND REQUESTED 
	(please provide specific details of the areas required)



	DATE/S & TIME/S OF EVENT/S
	

	DETAILS OF EVENT
	



	NO. OF PARTICIPANTS
	



LICENCE OR SPECIAL PERMISSIONS - Does your event require/include:			
	Does your event require an Entertainment Licence?
	YES / NO

	Does your event require a Street Trading Licence?
	YES / NO

	Does your event include the sale/provision of food?
	YES / NO

	Does your event include the sale/provision of alcohol?
	YES / NO

	Will there be inflatables at event…eg Bouncy Castles etc?
	YES / NO

	Does your event involve road closures or restriction of traffic?
If yes, has an application been made for a Road Closure Notice?
	YES / NO
YES / NO



You are required to submit the following:
	Site / Event Specific Risk Assessment

	
	Safeguarding Policy or sign up to agree to Council Policy
	

	Event Plan (if under 20 attendees)
	
	Completed Event Application Form (if over 20 attendees)
	

	Event Safety Plan (if over 50 attendees)
	
	Site Plan- marked to show exact location/s of event
	

	Insurance – minimum limit of £5 million. For events which are considered “High Risk” £10 million public liability insurance will be required. You should check with your insurance provider. Council’s insurers have advised that “High Risk” events would include fairground operators, bouncy castles/inflatables/trampolines, motorized sports, water-based sports, contact sports or dangerous activities, large events, horse riding events, events involving heat, fireworks display etc. 
	

	If Drone filming:

	Confirmation that you understand your obligations under the UK Data Protection Act and General Data Protection Regulation
	
	Copy of Pilot’s Licence
	

	Copy of PFCO/Civil Aviation Authority Permission
	
	Agree to display ‘Permission to Use Council Land Notice’ (will be provided by NMDDC)
	

	You are required to ensure the area is safe and complies with current CAA regulations at all times whilst using/operation the drone(s)
	
	Agree the responsibility of any flight, including take-off and landing, and its legalities rests with the drone operator.
	



I have read and understood the Privacy Notice.

APPLICANT SIGNATURE: _______________________    Date: ______________
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	[bookmark: _Hlk161236920]EVENT FEE DETAILS

	[bookmark: _Hlk161232889]
	DETAIL
	APPLICABLE FEE

	APPLICANT STATUS
	Commercial or
Non-profit
	
	

	EVENT TYPE
	· Walk / Run / MTB
· Yoga / Forest Bathing / Hiking
· Football / Outdoor Activities
· Educational / Entertainment
· Horse Riding
· Water-based
· Large show
	
	

	EVENT FREQUENCY
	One-off or Recurring
	
	

	
	If recurring – no. of repeat events
	
	

	PARTICIPANTS
	No. of Participants per event/s 
	
	

	REFUNDABLE BOND APPLICABLE
	Yes / No
	
	

	CAR PARKS
	No. of car park spaces required to specifically facilitate the event 
	
	

	ROOM / SPACE HIRE
REQUIRED
	Yes / No
	
	

	
	No. of hours of hire
	
	

	CAMPING
REQUIRED
	Yes / No
	
	

	
	No. of individual campers
	
	

	
	No. of nights
	
	

	ADDITIONAL NMDDC STAFF REQUIRED
(AFTER – HRS)
	Yes / No
	
	

	
	No. of hours required
	
	

	TOTAL FEE
	







Officer Recommendation: Approved/Not Approved 
	[bookmark: _Hlk62653558]Signed:
	

	Position:  

Date:
	




  


Director approval under NMDDC Scheme of Delegation 
	Signed:
	

	Position:

Date:
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