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Newry, Mourne
and Down

District Council




The Roads (Miscellaneous Provisions) Act (Northern Ireland) 2010

The Roads Traffic Regulation (Northern Ireland) 1997 Order

___________________________________________________________

Application for Holding a Special Event on a Public Road

Applications must be made a minimum of 12 weeks before the event.

___________________________________________________________

Please read the guidance notes and ‘Special Events on Public Roads for Applicants’ before completing this form. Guidance notes available at 
www.newrymournedown.org/special-events-on-public-roads
Incomplete applications will be returned
	Section 1 of 3 – Applicant Details


Name of applicant _____________________________________________________

Address of applicant ____________________________________________________

_______________________________________________________________________   __________________________________________________________________

Name of company/club/society ___________________________________________

Post code _______________________    Telephone No _______________________

  
E-mail address ________________________________________________________
  

	Section 2 of 3 – Event Details



Name of event ________________________________________________________
  
Club/Society/Charity on behalf of which event is being held: ____________________
  
____________________________________________________________________
_
Type of restriction (full road closure/lane restriction(s)/ prohibition of certain types of vehicles/footway closure etc.) __________________________________________
   
Provide list of roads to be closed/restricted in use: ‘See appendix A’
     
    
  
Date(s) of the restriction _______________________________________________
  
Time of restriction - from _________
   am/pm until _________

 am/pm
Has this event been held previously?




Yes       No
Are the previous arrangements amended in any way?


Yes       No
If yes, Please give details ________________________________________________
  
________________________________________________________________________  __________________________________________________________________
  
Please provide details of any structures or other equipment that you plan to erect or place on the public road _________________________________________________

_______________________________________________________________________

Expected number of people and vehicles expected to the event 


           

Fee:  Large Event - £600.00   
  Small Event - £400.00    to be submitted with the application

Voluntary/ Charitable / Not for Profit Organisation (advertising costs only)
(Payment to be made after advertisement of event)
	Section 3 of 3 – Declaration and Signature

	I hereby apply for a road closure for the event named in this application and I confirm that the following are enclosed:-

Please note incomplete applications will be returned.

 FORMCHECKBOX 

Plan/Map of the Route showing road names and including diversions
 FORMCHECKBOX 

Traffic Management Plan and Signing Schedule  
           Please see Section 9 of the Guidance notes  
Signs may only be erected by Chapter 8 accredited personnel trained to work on live highways.  Traffic control on the public highway can only be undertaken by a Police Officer in uniform. Marshals and Stewards do not have the authority to control traffic on the public highway.

 FORMCHECKBOX 
      I confirm that I have contacted any businesses, including bus services and residents which may be affected by the event.  (Provide schedule of businesses affected) (Full Road Closures Only)
 FORMCHECKBOX 

Event Management Plan / Risk Assessment
 FORMCHECKBOX 
      Public Liability Insurance with cover of £10 Million / Indemnity   

           Agreement

 FORMCHECKBOX 
      Application Fee 

· I confirm that we have read and understand the ‘Special Events on Public Roads for Applicants Guidance’ that accompanied this application form and understand that the Council may apply any or all of the conditions as it feels necessary. 
· I understand, as the event organiser, that I am the person responsible for the event.  Therefore I will ensure that appropriate risk assessments will be conducted to identify necessary measures that need to be in place to prevent or reduce the risk of something occurring during the event. 
· I confirm that I will ensure in any case that there is appropriate signage, traffic management planning and sufficient public liability insurance in place which must be for a minimum cover of £10,000,000.
· I understand that in the event that litter / rubbish remains in the area as a result of the event that there will be a charge imposed on the event organiser should the Council have to remove it.
· Information provided as part of this application may be disclosed in response to a request under the Freedom of Information Act 2000 or the Environmental Information Regulations 2004. 
· The Council to which you are submitting this application form, collects data for the purposes of the management and application of the Roads Act. The data may also be passed onto other related Government Agencies and to other Council Departments, to facilitate Statutory Requirements, Service Level Agreement of or similar purposes. 

· Newry, Mourne and Down District Council collects the Data on this Form for the purpose of Administering Road Closures under The Roads (Miscellaneous Provisions) Act (Northern Ireland) 2010 and The Roads Traffic Regulation (Northern Ireland) 1997 Order. The Data Collected on this Form will be shared with the relevant Council Departments, the Police Service of NI and the NI Fire and Rescue Service for the purposing of administering the permit under the Data Protection Act 1998
The Council’s privacy notice can be accessed via our website www.newrymournedown.org/privacy-policy
I ensure to give Newry, Mourne and Down District Council a minimum of 12 weeks notice.


Ticking this box indicates that you have read and understood the above declaration.



	Print Full Name
	Official Use Only

	Signature
	Date Received

	Date 
	Receipt No:

	
	£


Please return the completed application form, accompanying documents and fee to:

	Newry, Mourne and Down District Council


Newry Office:  O’Hagan House, Monaghan Row, Newry, BT35 8DJ 

Downpatrick Office:  Downshire Civic Centre, Downshire Estate, Ardglass Road, Downpatrick, BT30 6GQ  

Telephone:  0330 137 4030
Email: licensing@nmandd.org 

www.newrymournedown.org



All documentation may be submitted to us electronically by emailing them to licensing@nmandd.org We may ask for the original of any scanned or emailed document if we feel the need to see the original.
APPENDIX A
PLEASE PROVIDE LIST OF ALL ROADS TO BE CLOSED / RESTRICTED IN USE:

	ROADS TO BE CLOSED
	ROADS TO BE RESTRICTED IN USE
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